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Unit 1: Convention (&) ;

1) Booking a meeting;

2) Notice ;

3)Preparation for international convention ;

4)Opening and closing ceremony ;

Unit 2: Preparation for Exhibition C(J@HI) ;

1) Brief Introduction of conventions and exhibitions ;

2) Planning the exhibition ;

3) Exhibition marketing ;

4) Invitation ;

Unit 3: At the Exhibition (@) ;

1) Receiving clients;

1) Sales presentation ;

2) Business negotiation ;

3) Contract signing ;

4) Organizing activities;

Unit 4: Exhibition Follow-Up (RJE) ;

1) Follow—up businesses ;

2) Exhibition results analysis;
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